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MNOJIO’KEHHUE -
0 pabote OnbanoTeKkH MyHHUHIIAILHOTO 0I0IKETHOrO oﬁmeoﬁpazonarenbuoro
yupexaenus «JInueii Ne 52» ropoackoro okpyra ropoa Yda
PecnyOainkn Bamkoprocran

1. Obmmue moaoReHHs.

1.1. Tlonoxenue o pabore Gubmmorexn MymnumnansHOro GromKeTHOro 00ME06PA30BATEIBHOIO
yupexnenus «Jluueit Ne 52» ropoackoro okxpyra ropoa Va PecnyGnuku Bamkoprocran (qaree MBOY
«JTuueit Ne 52») pazpaborano B coorserctBuu ¢ [Ipukazom MO P®D ot 01.03.04 Ne 936 «O peanmsamun
pemenns Komwterud MunoGpazosanus Pocemu or 10.02.04 Ne 2\2 «O6 OCHOBHBIX HANPaBIEHHUAX
COBCPIICHCTBOBAHUA [eATENbHOCTH OubGnmorek yupexzaenuit obmero obpasosanus Poccuiickoi
®enepaunn» u [Tucemom Jlenapramenta o6imero ¥ 10mKoIbHOro o6pasoanus Munobpazopanns PO or
23.03.04 Nel4- 15- 70\13 «O TIpumepHOM mMOMOKEHHH O OuOMHOTEKE O0O0ME0OPA3OBATENLHOIO
YUIpEKICHHSY,

1.2. bubnuoTeka pyKOBOACTBYETCS B CBOEil AeATENHHOCTH (eaepalbHBIMU 3aKOHAMH, YKA3aMH U
pacnopsokeHusmMd  [lpesunenra Poccmiickoit @enepaunu, NOCTAHOBIEHHSMH M PacTOPSKEHHUAMH
Ilpasutensctea Poccmiickoii ®exepamuu ©  MCTONHMTENBHBIX OpraHoB cyGhekToB PoccHifckoit
Dezepauny, peIIEHHAMH COOTBETCTBYIOLIETO OpraHa ynpasieHHs oOpa3oBammeM, YcrasoM MBOY
«Jlnneit No 52».

1.3. [earenbHocTh OGHONMHOTEKHM OCHOBBIBAETCA HA NPHHOMNAX JEMOKPaTHH, TIyMaHHM3Ma,
OOIIEIOCTYNHOCTH, TIPHOPUTETa OOIIEYENOBEYECKAX LEHHOCTEH, IpakAaHCTBEHHOCTH, CBOOOIHOIO
PasBUTHA JTHIHOCTH.

1.4. MBOY «JIume#t No 52» HeceT OTBETCTBEHHOCTH 3a AOCTYIHOCTH M KAa4eCTBO GubdmoreyHo-
HHDOPMALTMOHHOTO 00CITyKHBaHUA OHOIHOTEKH.

1.5. Opraunsauusa obcnyKMBaHHS YYaCTHHKOB 0Opa3oBaTe/bHBIX OTHOIIECHWH NPOM3BOANTCHA B
COOTBETCTBHH C NPABANAMH TEXHHKH 0E30M1aCHOCTH M IMPOTHBOIOKAPHBIMH, CAHUTAPHO- THIMEHHYECKUMH
TpeOOBaHUAMH.

2. Hean u 3axaun OHOJIHOTERN.

2.1.1lemn:

(Gopmuposanue oOmieil KyJNbTYpbl JIMYHOCTH YUYAMIHXCHd HA OCHOBE YCBOGHHS 06S3aTENLHOIO
MHHAMYMa conepkaHus 061eo6pa3oBaTe/bHBIX IPOrpaMM, UX afanTaius K )KA3HH B 00IIECTBE;

- CO3/IaHME OCHOBBI UL OCO3HaHHOTO BbIOOpa M MOCIEAYIOUIETO OCBOSHHS MPO(PECCHOHAIBHBIX
00pa3oBaTeIbHEIX MPOrpamMM, BOCIHTAHWE IPAKAAHCTBEHHOCTH, TPYAOMOOME, YBaKEHHA K MpaBaM H
cBoOo1am venoBeka, moOBH K OKpyxkarowel npupone, Poaune, cembe;

- hopmupoBaHKE 3110POBOTO 0Opasa KU3HH.

2.2. 3apaun:

- obecneunTh 06pa3oBaTENBHYIO NeSTENBHOCT M CaMOOOpPa30BaHue YIaCTHHKOB 00pa3oBaTelbHBIX
OTHOMEHHH myTeM OudMMOTEIHOrO M HH(pOpMaIHOHHO-OHGIMorpaduyecKoro 06C/IyKUBAHHS YYACTHHKOB
00pazoBaTeTbHBIX OTHOIICHHH:

- OOyYHTH NONL30OBAHMIO KHHTOH M JAPYrHMH HOCHTEIAMH HH(OpMAalMH, MOHCKY, OTOOpY H
KPHTHYECKOI onieHKe HHdopmarmu;

- COBEPUICHCTBOBATH TPAIHIIMOHHbIE H OCBAUBATH HOBEIE OMOMMOTEYHBIE TEXHOIOTHH;

- PacHIMpHTL aCCOPTHMEHT YPOKOB M KPVXKKOB O Iponaranie OudanoTeqHO-HHOOPMALHOHHBIX
YCIIYT, HOBLICHTh HX Ka4€CTBO HA OCHOBE MCIIOIb30BAHMS OPITEXHHKH M KOMITBIOTEpH3auH OHOIHOTEYHO-
HH(POPMAIIHOHHEIX IPOLECCOB.

- BOCIHTBIBATE Y YYAIMXCSA YYBCTBA KYILTYPHOTO H IPaKIaHCKOTO CaMOCO3HAHHUS.




3. OcHoBHBbIEe QyHKIUM OUOJINOTEKH.

3.1. Pacmpoctpanenue 3HaHuUii W aApyrod uHpopmanmu, Gopmupyomeld O6uOIMOTEeYHO-
oubnuorpaduueckyro W HMHPOPMANMOHHYIO KYyJAbTYpPY Y4YalIUXCs, Yyd4acTHEe B 00pa3oBaTeIbHOU
JeSTeTbHOCTH.

OcHoBHbIE QyHKIIMHA OMOIHOTEKH: oOpa3oBaTeabHast, HH()pOpMaIMOHHAs, KYIbTypHAasI.

3.2. ®opmupoBaHue OMOIMOTEYHOTO (POHAA B COOTBETCTBUMHU C 0Opa30BaTEIbHBIMH IPOTpaMMaMH
MBOY «Jlurteit Ne 52»y.

bubimoreka KOMIUIEKTYeT YHHMBEpPCAIbHBIH 1O  OTpacieBOMYy cocTaBy (oOHA: Yy4eOHOH,
XYA0KECTBEHHOM, CIPaBOYHOM, HAYyYHO-IIOMYJSAPHOM JIMTEpaTyphl, MEPUOJUYECKUX W3JAaHUH Ui
o0yyJaroImuxcs; Hay4YHO-IEJAarorMyeckoi, METOJUYECKOW, CHpPaBOYHOM JIUTEpaTypbl, NEPHUOAMYECKHX
W3AHUKA U1 TIeJaroru4eckux pabOTHUKOB; NPOQPECCHOHATBHON JHUTEpaTyphl [Uis OHOIMOTEYHBIX
PabOTHHKOB.

@oHx OUOIMOTEKH COCTOMT M3 KHHI, NEPUOJUYECKUX HW3JaHUN, OpOLIIOp, HETPaTUIIMOHHBIX
HOCHUTEJIEH: ayIn0-BUIMO KAaCCEThbl, MUKPO(DUIBMBI U JIP.

CocrtaB (oHIAa €ro AK3EMIUIAPHOCTh BAPBUPYETCS B 3aBUCHUMOCTH OT 3ajJay JIMLEs, KOHTHHIEHTa
oOyyaromuxcs, cneunpuku oOydeHHs, a TakkKe KOMIUIEKTYeT JIMTepaTypy Ha OalllKUpCKOM U
MHOCTPAHHBIX S3BIKAX.

3.3. OOcnyxuBaHue uyuTaTenael Ha aOOHEMEHTE, B YUTAJIBHOM 3aje U IO MEXOUOIMOTEUHOMY
aOOHEMEHTY, TaKk)Ke B OMOIMOTEUHBIX ITYHKTaX, CO3/JaBAEMbIX B YI€OHBIX KaOMHETaX.

3.4. Benenue cnpaBouHO-OuONIHOrpadUyYecKOro ammapara ¢ y4eTOM BO3PAacTHBIX OCOOEHHOCTen
YUTaTeNICH: KAaTaloroB M KapTOYEK HA TPAJAWLUUOHHBIX W MAIIMHOYHUTAEMBIX HOCHTENSX, CIPABOYHO-
nH(popManoHHOTO OHA.

WNudopmanmonHo-oubanorpadguueckoe, OOCITYy)KMBAaHHE  YYalUXCs, TEIaroroB, POJUTENICH,
KOHCYJIbTUPOBAHHE YUTATENEN IIPU MOKCKE BBIOOPE KHUT, IIPOBEICHHUE C YYAILMMUCS 3aHATHH 110 OCHOBaM
O6uOIMOoTeYHO-MH()OPMAITMOHHBIX 3HAHUH, [0 BOCIIUTAHUIO KYJIBTYPHl U TBOPYECKOMY YTEHUIO, IIPUBUTHE
HaBBIKOB M YMEHUH NIOMCKa MH(DOPMALIUH.

3.5. AHanuTHyeckas M MeToJIu4Yeckas paboTa 1O COBEPIICHCTBOBAHMIO OCHOBHBIX HAIPaBIICHHUNA
NesTeIbHOCTH OMOIUOTEKH € LENbI0 BHEIPEHUS HOBBIX MH(POPMALMOHHBIX U OMOIMOTEUHBIX TEXHOJIOTHH,
OpTaHU3aIMOHHBIX (HOPM U METOI0B PabOTHI.

3.6. Opranuzanus auddepeHupOBaHHOT0, NEPCOHUPUITUPOBAHHOTO OOCTYKUBAHUS YUTATENEH C
MaKCHUMaJbHBIM YYE€TOM HMHTEpecoB Tojb3oBarens. OOCIyXKHBaHUS YHTATeNeH, HYXIAIOUIMXCS B
JUTEepaType B KaHUKYJISIPHOE BpeMs.

3.7. Benenue HeoOXOIMMOHN JOKYMEHTAIMM MO y4yeTy OuOnuoredHoro (goHaa M 0OCIyKHUBaHUS
yuTaTeNiel B COOTBETCTBUU C YCTAHOBIIEHHBIM MOPSIKOM.

3.8. TlpoBeneHue B YCTaHOBJIEHHBIH TOPSIOK (PaKyJIbTATUBHBIX 3aHSATHHA, YPOKOB M KPYKKOB IO
nponaraiie  OuOIMOTEYHO-OMOIMOrpagUUecKuX 3HaHHM, BeAeHUe NMpo(OpHUEHTALMOHHON paboThI IS
MOJTYYEHUSI CIIEIUAIbHOCTH OubmuoTexkaps, oudauorpada.

3.9. Tomynspuszauus JUTEPATypbl C MOMOIIBIO MHAMBUAYAIBHBIX, I'PYNIOBBIX U MacCOBBIX (hOpM
pabotel (Oecempl, BBICTaBKH, Oubmumorpaduueckux 0030pbl, OOCYXIEHWW KHHUT, YHTATEIbCKUX
KOH(EpeHIHA, INTepaTypHbIX Be4epOB, BAKTOPHH U JIp.)

3.10. TIloBbimenne KBalu(PUKAUKA COTPYAHUKOB, CO3/IAaHHWE YCIOBHUM JIJIT UX CaMOOOpa3oBaHUS U
poeCCHOHATILHOTO 00pa30BaHMSL.

3.11. OOecnedeHrne COOTBETCTBYIOIIEIO CAHUTAPHO-TUTMEHMUYECKOTO peXuMa U OJIaronpHusTHBIX
yCIOBUH A7 00CTYKUBaHUS YUTATENEH.

3.12. Yyactue B paboTe BEJOMCTBEHHBIX OMOIMOTEYHO-WH(DOPMALMOHHBIX OO0BEIUHEHUH,
B3aUMOJICHCTBUI C OMOIMOTEKaMU pernoHa ¢ Ieblo 3()()EKTUBHOTO MCIOJIB30BaHUS OHOIMOTEYHBIX
pecypcoB.

3.13. H3yueHHe COCTOSIHWE YHMTaTEIbCKOTO CHpoca (CTENIEHH €ro yJIOBJIETBOPEHHUS) C IIEIbIO
(dbopMHPOBaHUS ONTUMAJILHOTO COCTaBa OMOINOTEUHOTO POHA.

3.14. Uckmrouenue u3 6ubianoreyHoro GpoHaa, nepepacrpeieieHue U peaau3aus HenpouibHON 1
M3JUIIHEH (qyO0JeTHOW) JuTepaTyphl B COOTBETCTBHUHU C JEHCTBYIOIIMMH HOPMATHBHBIMU IMPABOBBIMU
aKTaMH.



3.15. Cucremarndeckoe HHGOPMHUPOBAHUE YUTATEICH O AEATETHHOCTH OUOITMOTEKH.

3.16. dopmupoBaHue OMOTUOTEYHOrO AaKTWBA, MPUBJICUCHUE 4YHUTATeNed (B T.4. ydammxcs) K
yIpaBiaeHUI0 OMOTMOTEKON M MX ydacTHe B pabOTE COBEIIATEILHOTO OpraHa - OMOJIMOTEYHOTO COBETa H
AKTUBA YMTATEIICH.

3.17. ObecnieueHne TpeOyeMOro pexxuMa XpaHeHHs M COXPaHHOCTh OMOIMOTeYHOTO (hOH/IA, COTIIACHO
KOTOPOMY XpaHEHUS Y4eOHUKOB OCYIIECTBIISICTCS B OTJEIIBHOM TTOMEIIICHUH.

3.18. Opranmzanys padoThI IO COXPAaHHOCTH OMOIMOTEYHOTO POHIA.

4.0pranuszanus 1esiTeJJbHOCTH OMOJIMOTEKH.

4.1. OcHOBHOE YCIIOBUE OTKpBITHE OWUONIMOTEKM — ATO HaJM4Me I[EepBOHAYaIbHOTO (oHAA,
CTa0MJIBHOTO HWCTOYHMKA (MHAHCUPOBAHUS JUIS KOMIUICKTOBAHMS JIUTEPATYphl, INTATHOH €IUHHIIBI,
OTBEJICHHOM 3a COXpaHHOCTh (OHJIa M OOCIYKMBAHHUE YUTATENCH, a TAK)KE COOTBETBYIOIIMX CAaHUTAPHBIM
HOpMaM MOMEUICHHUS U 000PYAOBaHHUS.

4.2.  OTBETCTBEHHOCTh 3a CHUCTEMAaTHMYHOCTb M KayecTBO KOMILJIEKTOBaHHS OCHOBHOTO (hoHa
OuOIMOTEeKH, KOMIUIEKTOBaHNE YUeOHOTO (DOHJIa B COOTBETCTBUHU C (pe/IepalbHBIM IIepEeYHEM YUeOHUKOB U
yueOHO-METOIMYECKUX U3JIaHU, CO3aHne HEOOXOAUMBIX YCIOBH Ui AESITEIbHOCTH OMOINOTEKH HECeT
mupektop MBOY «Jluneit Ne 52,

4.3. CnoHcopckas TIOMOIIb, TIOMy4yeHHass OMOIMOTEKOM B BHUAE IIENIEBBIX CPEICTB Ha
KOMIUIEKTOBaHUE (POHAA M 3aKyNKy OOOpYIOBaHHUs, HE BJICUET 32 COOON CHUKEHHUS HOPMATHUBOB U (WJIN)
abcomoTHBIX pa3MepoB ¢uHaHcupoBaHus u3 Owmxera MBOVY «Jluneit Ne 52). JlenexxHble cpeacTna, 3a
CIaHHYI0 OMOJIMOTEKON MaKylaTypy, pacXoIyloTCsi Ha YIYy4YIlIEHHE MaTepualbHO-TEXHMUYECKON Oa3bl
OuOIMOTEKH, TOMUCKY MPOPECCUOHANBHBIX U3/IaHUHN, KOMIUIEKTOBaHUE (JOH/IA TOKYMEHTOB.

4.4. B nemsax obOecriedeHHs: MOACpHHM3alMU OUOIMOTEKHM B TIpe/esiax CPEACTB, BBIICIISIEMBIX
yupenurenem, MbBOY «Jluneit Ne 52» obecnieunBaror 6MOINOTEKY:

a) TapaHTHPOBAaHHbIM (MHAHCHPOBAHMEM KOMIUICKTOBaHUS OMOIMOTCYHO-UH(POPMAIIMOHHBIX
peCypcoB;

0) HEOOXOAMMBIMU CIIY’)KEOHBIMA M TIPOWU3BOJCTBEHHBIMH TIOMEIICHUSIMH B COOTBETCTBUHM CO
CTPYKTYpOil OMOIMOTEKH 1 HOPMATUBAMU O TEXHHUKE 0€30MacHOCTH;

B) PEMOHTOM U CEPBUCHBIM 00CIYKHBAHUEM TEXHUKHU U 000pYIOBaHUS OMOINOTEKH;

) OUOIMOTEYHOM TEXHUKOU U KaHUEISIPCKUMHU MTPUHAICKHOCTSIMH.

4.5. MBOY «Jlumeir Ne 52)» cozmaer ycioBusi sl COXPaHHOCTH aImapaTypbl, 00OpyIOBaHHS U
UMyIIecTBa ONOINOTEKH.

4.6. B nensx obecrieueHus: paliioHaIbHOIO UCIIOJIb30BAHUS HH(POPMAIIMOHHBIX PECYPCOB B paboTe ¢
y4yacTHHKaMHu oOpazoBaTenbHoro mnpouecca Oubmmoreka MBOY «Jluneit Ne 52» B3zaumoneicTByroT ¢
OMOIMOTEKaMH IPYTUX 00IIe00pa30BaTENbHBIX YUPEKICHUN TOpoIa, OMOINOTEKaMH TOPO/Ia.

5. Ynpasienue. lTaTel.

5.1. OO0miee pPYKOBOACTBO NEATENBHOCTHIO OMOMMOTEKH OcyliecTBIseTcss aupekropom MBOY
«Jlureit Ne 525, KOTOpBIN yTBEpKAaeT HOPMATHBHBIC U TEXHOJOTUICCKUE JTJOKYMEHTHI, IIJIAHBI U OTYETHI O
pabote OUOIHOTEKH.

5.3. Pan ¢yHkumii ynpaBieHus: oubnmuotekoit aenerupyrorcst nupekropom MBOY «Jlumeit No 52
ITaTHOMY PabOTHUKY OMOIMOTEKH (3aBeAyIOIeMY, OMOIMOTEKAPIO).

5.4. 3a opranm3zanuio pabOThl U pe3yibTaThl ACATEIHLHOCTH OMOIMOTEKHM OTBEUYAET 3aBEIYIOUTUI
Ooubnmorekoit (OMOMMOTEKAph), KOTOPHINA SBJISETCS YICHOM IENarori4eckoro KOJIEKTHBA, BXOAWUT B
coctas nencosera MBOVY «JIuneit Ne 52%.

5.5. bubnuoreka cocTaBiseT TOJOBBbIC IUIAHBI U OTYETH O paboTe, KOTOPBIE YTBEPIKIAFOTCS
mapexktopoM MBOY «Jlumeir Ne 52%». T'omoBoit mimaH OHONMHOTEKH SIBISIETCS YacThIO T'OJOBOTO ILIaHA
yueOHo-BocuTarenbHoi paboTel MBOY «Jluteit Ne 52».

5.6. I'paduk paboThl OMOIMOTEKHN YCTAHABIMBAETCS B COOTBETCTBUU C pacnucanueMm padotst MbOY
«Jlumeit Ne 52», a Taxke mpaBWIIaMd BHYTPEHHETO TPYIOBOTO pacmopsiaka. [[Ba waca pabouero mgHs
BBIZICJISIETCSI HA BBHINIOJIHEHWE BHYTpU OuOnmoreyHo paboTel. OmuH pa3 B Mecsl B OUOIHOTEKE
MIPOBOAMTCS CAHUTAPHBIH JIeHb, B KOTOPBIHA OMOIMOTEKA HE OOCITY)KMBAeT YUTATEINEH.



5.7. UlTarel OMOTMOTEKU U pa3Mephl OTUIATHI TPY/IA, BKIIOYAs TOTUIATH M HaA0AaBKH K JOKHOCTHBIM
OKJIaJiaM, YCTaHABJIMBAIOTCSI B COOTBETCTBHH C JCHCTBYIONUMHU HOPMATHBHBIMU MTPABOBBIMU JTOKYMEHTAMHU
C y4€TOM 00BEMOB U CIIOKHOCTH padoT.

5.8. Ha paboty B OuOnmoTeKy NMPUHUMAIOTCS JIMIA, UMEIOIINE HEOOXOIUMYIO IPO(PEeCCHOHATIBHYIO
MOJITOTOBKY, COOTBETCTBYIOIYIO TPEOOBaHUS KBAIM()UKAMOHHOW XapaKTEPHCTUKU IO JODKHOCTH M
MOJTyYEHHOM CHEIMAIbHOCTH, IOATBEP)KICHHYIO TIOKyMEeHTaMU 00 00pa3oBaHuM U (WIM) KBaTU(pUKaUK.

5.9. PaboTHHKH OHOJIMOTEKH MOTYT OCYIIECTBIISITH TEIArorndecKyro nesiTelbHOCTh. COBMEIICHHE
OuOIMOTeYHO-MH(POPMAITMOHHOW U TEJAarorn4eckoil JeATeNIbHOCTH OCYLIECTBISeTCS pPaOOTHUKAMU
OMOJMOTEKH TOJIBKO Ha I0OPOBOILHOM OCHOBE.

5.10. TpynoBbie OTHOWICHHS C pAOOTHUKAMH OMOIHOTEKH PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM.

6.IIpaBa u 00s13aHHOCTH PA0OOTHUKOB OHOJIMOTEKH.

6.1. PaboTHUKH OMOTMOTEKH UMEIOT TTpaBa:

6.1.1. CamocTosATenbHO BBIOUPATH (OPMBI, CPEACTBA M METOJbl OMOIMOTEUHO-UHGOPMAIMOHHOTO
o0CITy>)KUBaHMsI 00pa30BaTEIBLHOIO U BOCIMTATENBFHOTO MPOLIECCa B COOTBETCTBHH C LETSAMH M 3a/Ja4aMu
paboThl OMOINOTEKHY.

6.1.2. IIpoBOANTHh B YCTaHOBJIIEHHOM IOpSJIKE (PaKyJIbTaTUBHBIC 3aHATHSA, KPYKKA OHOIMOTEYHO-
oubnnorpaduueckux 3HaHUHN U HHGHOPMALIMOHHON KYIbTYPHI.

6.1.3. OnpenensaTe UCTOYHUKU KOMIUIEKTOBAaHUS MH(POPMAILIMOHHBIX PECYPCOB

6.1.4. 3pIMaTh U peaan3oBbIBaTh JOKYMEHTHI U3 ()OHIIOB B COOTBETCTBUU C MHCTPYKIIUEH MO yueTy
oubroreynoro GonHa

6.1.5. OmnpenensiTb B COOTBETCTBUU C MpaBUIAMU TOJIH30BaHUS OMOIMOTEKOH, YTBEPKICHHBIMU
mupexktopoM MBOYVY «Jluneit Ne 52», n o cornmacoBanuto ¢ Pogurensckum komurerom MBOVY «Jlumeit Ne
52» BUIIBI U pa3Mepbl KOMIICHCALIUU yilep0a, HAHECEHHOTO MOJIb30BaTENIAMU OUOINOTEKH.

6.1.6. Buocuts npemioxkenus qupekropy MBOY «Jlumeir Ne 52» 1mo coBepIIICHCTBOBAHUIO OILIATHI
TpyJa, B TOM YHUCJIe HaJI0aBOK, JOIMJIAT U MPEMHUPOBAHUS PAOOTHUKOB OUOIMOTEKU 3a JOMOJHUTEIHHYIO
paboTy, He BXOJSIIYIO B KPYI' OCHOBHBIX O0S3aHHOCTEH paOOTHUKOB OMOIHOTEKH; IO KOMIICHCAIIMOHHBIM
MEPOIPHATHS, CBI3aHHBIM C BPEHBIMU YCIOBUSAMU TpyZa (OMOIMOTEUHas MbUIb, IPEBBIICHUS HOPMATHBA
paboThHI Ha KOMITBIOTEPE).

6.1.7. YuactBoBare B ympaienun MBOY «Jluneit No 52» B mopsake, ompenensieMoM YCTaBOM
MBOY «JIumneit Ne 52.

6.1.8. IMeTh exxerofnblil oTnyck 28 KajJeHIapHbIX JHEW U JOMOJHUTEIbHBIN OIIauYMBaeMbli OTITYCK
B COOTBETCTBUHU C KOJUIEKTUBHBIM JOIOBOPOM MEX]y paboTHHKaMH U pykoBoAcTBoM MBOVY «Jlureit Ne
52 WM UHBIX JTOKAIBHBIMH HOPMATHBHBIMHU aKTaMH

6.1.9. BpITh TpencTaBieHbl K Pa3lMYHBIM (OopMaM TOOMIPEHHUs, HarpajaM W 3HAaKaM OTJIHYHS,
IPEYCMOTPEHHBIM 11 PAOOTHUKOB 00pa30BaHuUs U KYJIbTYpHI

6.1.10.YyacTBOBaTh B COOTBETCTBHM C 3aKOHoJaTesnbcTBOM Poccuiickoir ®exepanuu B padbote
OMOIMOTEYHBIX ACCOLMALIUN HITH COI030B

6.2. PaboTHHUKH OHOIHOTEK 0OS3aHbI:

6.2.1. OGecneuynBaTh IOJIb30BATENSAM BO3MOXKHOCTh Pa0OTBl ¢ HMH(OPMAIMOHHBIMU pPECypcamu
O6ubIMoTEKU

6.2.2. UnpopmupoBaTh NojIb30BaTENEH 0 BUAAX MPETOCTABISIEMbIX OMOINOTEKOH yciyr

6.2.3. OGecnieunBaTh HAYYHYIO OPTaHU3AIUIO (POHIOB U KaTaJIOTOB

6.2.4. ®opmupoBaTh (GOHABI B COOTBETCTBUU C YTBEPKIACHHBIMU (elepaIbHBIMU TE€PEUHIMU
yueOHBIX M3aHNH, 00pa30BaTEIbHBIMU POTPaMMaMH JIMIIES, HHTEPECaMH, TOTPEOHOCTSIMH U 3aIIpOCaMH
BCEX KaTE€ropuil NmoJb30BaTeNIen

6.2.5. CoBepuieHCTBOBaTh MH(POPMANNOHO-OMOIHOrpaduiyeckoe M OHONMMOTEYHOE OOCITy)KHBaHUE
I0JIb30BaTENEN.

6.2.6. ObecnieunBaTh COXPAaHHOCTh WCIIOJB30BAHUS HOCHUTENECH WHPOPMAINU, X CHCTEMAaTH3aIus,
pa3MelleHne U XpaHEeHue

6.2.7. OOecrieunBaTh PeXUM pabOTHI B COOTBETCTBUH C MOTPEOHOCTSIMH TMOJB30BaTeNe U paboTOi
JHLIES.



6.2.8. OTUUTHIBaTHCA O CBOEH paboTe B YCTAaHOBJICHHOM Mopsike nepen nupekropoM MbBOY «Jlumeit
No 52y.
6.2.9. [1oBbImIaTh CBOIO KBATH(UKAIIHIO.

7. IIpaBa u 00513aHHOCTH MOJIb30BaTeJIeii OMOJIHOTEKH.

7.1. [Tonp3oBarenu OUOTMOTEKN UMEIOT TIPABO:

7.1.1. Tlonmy4yatp monHyro WHGOpPMAIUMIO O cocTaBe OuOIMoTeuyHOro (GoHAa, MHPOPMAIMOHHBIX
PECypCoB U IPEAOCTABIAEMBIX OMOITUOTEKOM yCIyT

7.1.2. Ilonp30BaThCs CIPaBOYHO-OMOIHOTrpaPUISCKAM aIlapaToM OHOINOTEKH

7.1.3. Tlomy4aTb KOHCYJIBTAlMOHHYIO TOMOIIb B IIOMCKE U BHIOOPE NCTOYHUKOB UH(OpMAIUU

7.1.4. TlomydaTs BO BpEMEHHOE MOJb30BaHHE HAa a0OHEMEHTE M B UYUTAJILHOM 3aJie IE€YaTHBIC
U3JlaHusl, ayAMOBU3YyaIbHbIE JOKYMEHTHI U IPyrUe HCTOYHUKU HHPOPMAIUH

7.1.5. IlponneBaTb CpoK MOJIb30BAHUS JOKYMEHTAMU

7.1.6. IlonyuaTs Tematuueckue, Gpakrorpaguieckue, yTOUHSAOMMUEe U Onbdauorpaduueckue CrpaBKu
Ha OCHOBE (oHJIa OUOIHOTEKU

7.1.7. . TlonyyaTh KOHCYJBTAIIMOHHYIO MOMOIIb B paboTe ¢ mHpoOpMalnueld Ha HETPATUIIMOHHBIX
HOCHUTEJICH MPH MOJIb30BAaHUH SJIEKTPOHHBIM MM UHBIM 000pyI0BaHHEM

7.1.8. YuacTBOBaTh B MEPONPUATHUSAX, IPOBOJUMBIX OUOINOTEKOM

7.1.9. Ob6pamaTscst uis pa3pemieHus KOHGIUKTHOH cuTyaruu K qupekropy MBOVY «Jluneit Ne 52y

7.2. [lonb3oBarenu 6UOIMOTEKOM 00S3aHBbI:

7.2.1. CobnronaTh nmpaBuiIa MOJIb30BaHUS OUOIMOTEKON

7.2.2. bepe:XHO OTHOCUTCS K MPOHM3BEICHHSIM IedaTu (HE BBIPHIBATh, HE 3arubaTh CTPaHUIIbI, HE
JenaTb B KHHTax IOMYEPKUBAHUM, TIIOMETOK), HWHBIX JOKyMEHTaM Ha pPa3JIUYHBIX HOCUTEISX,
o0opynoBaHus, THBEHTAPIO.

7.2.3. TlonnepxuBaTh MOPSAOK PACCTAHOBKM JOKYMEHTAIlMH B OTKPBITOM JIOCTYNE OHOJIMOTEKH,
PacToJIOKEHUsI KapTOUYeK B KaTaluorax U KapTodykax.

7.2.4. [Tonp30BaThCsl ICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMEIICHUH OMOINOTEKH .

7.2.5. VYOeautrca Npu MOIYYCHHH [IOKyMEHTa B OTCYTCTBHHM J1e(eKTOB, a Npu OOHapyKEHHH
nporH(opMHpPOBaTH 00 3TOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTh 32 OOHAPYKCHHBIC JNC(PCKTHI B
C/1aBa€MbIX TOKYMEHTaX HECET MOCIeIHUN MOIb30BaTENb.

7.2.6. PacniuchIBaThCsl B YUTAILCKOM (OPMYJISIpe 3a KaXKIbI MOJYyYEHHBIH TOKYMEHT (MCKIIIOUEHUE:
yuarquecst 1-2 KIaccos).

7.2.77. Bo3BpaiaTh JOKYMEHTHI B OMOIMOTEKY B yCTaHOBIIEHHBIE CPOKH.

7.2.8. 3aMeHHUTDH JOKYMEHTHI OMOJIIMOTEKH B clydyae MX YTpaThl WM MOPYH UM PaBHOLCHHBIMH JIHOO
KOMITICHCHPOBATH yIIepO B pa3Mepe, YCTaHOBIEHHOM MPABUJIAMH MOJIB30BaHUsS OMOINOTEKO.

7.2.9. Cnatp B OMOIMOTEKY MMEIOIIYIOCS Ha pyKaX JIMTEpaTypy MO MCTEYEHUH CPOKa OOYUEHUs MIIH
pabotel B MBOY «JIuteit Ne 52».

7.3.Ilopsinok moabp30BaHusl OUOINOTEKOM:

7.3.1. 3amucey yuamuxcs MBOY «Jluneit Ne 52) B OHONMHOTEKY NMPOU3BOJUTCS 1O CIIHCOYHOMY
COCTaBY KJlacCca B MHAMBUJYAIbHOM MOpSJKE, MEAarornyeckux U MHbIX paboTHukoB MBOY «Jluneit Ne
52y, ponuTeneil (3aKOHHBIX MTPEICTABUTENEH ) YIAIIHXCS - TIO TTACTIOPTY.

7.3.2. Ilepeperucrpanus noab3oBareneid OMOIMOTEKH TPOU3BOIUTCS €KETOTHO.

7.3.3. IoKyMEeHTOM, MOATBEP>KIAIOIINM MpaBa MOIb30BaHUS OMOINOTEKOM, SIBISETCS YUTATEIIbCKUN
bopmysp.

7.3.4. Yurtarensckuii Gopmymsip PUKCUpPYETCs aTa BBIIaYU MOJB30BATENIO JIOKYMEHTOB M3 (OHJIA
OMOIMOTEKH U MX BO3BpAIEHUS B OUOIHOTEKY.

7.4. llopsiioK TOJIK30BaHUsI A00OHEMEHTOM:

7.4.1. Tlonp30oBaTenb MUMEIOT MPABO IMOJYYUTh HA JIOM M3 MHOTOTOMHBIX W3JaHHi He Oojiee IBYX
JOKYMEHTOB OJTHOBPEMEHHO.

7.4.2. MakcuMabHBIN CPOK MOJIb30BaHMS TOKYMEHTAMM:

A) yueOHUKH, yueOHbIe TOCOOUS — yueOHbIN TO/;
b) nHayuno — nmonysnsipHasi, mo3HaBaTeIbHas1, Xy10KECTBEHHAs JuTepaTypa — 141Hei;



B) nepuoanueckue nzganus, U3AaHus MOBBIIIEHHOTO CIIpoca — 7 THEH.
7.4.3. Tlonmp30BaTeny MOTYT MPOJUIUTH CPOK IOJIb30BAHUS JOKYMEHTaMHM, €CIIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENCH.
7.5. IlopsiIOK MOJIb30BAaHUS YU TAIbHBIM 3QJI0M:
7.5.1. JlokyMeHT®bI, IpeAHa3HAUYEHHBIE JUIsl paOOThI B YUTATBHBIM 3aJI0M, HA JIOM HE BBIJAIOTCS.
7.5.2. DHIMKIIONEIUY, CTIPABOYHUKH, PEIIKHE, IEHHBIC U UMEIOIIUECS B €IUHCTBEHHOM JK3EMIUISIPE
JOKYMEHTBI BBIIAIOTCS TOJIBKO ISl paOOTHI B YUTALHBIM 3aJI0M.



